
 

 

 

 

Major Remodeling Projects 
       ** All Forms Listed Must Be Completed Fully. 

1. Permit Application 
2. Provide Detailed Scope of Work 
3. Copy of Survey (Required) 
4. Two Sets of Plans 
5. Constructions Plans & Drawings Must List the Property Address 
6. A Pre-Construction Site Plan (Must List All Set Backs) 
7. Memorial Village Water Authority Approval 
8. Area Calculation Form 
9. Home Owner Association Form 
10. Home Owner Association Approval (if applicable) 
11. Fire Sprinkler Acknowledgement 
12. Energy Conservation Approval 
13. Electric Load Analysis Form (All Electrical, Copper & Underground Only) 
14. Tree Disposition Application 
15. Authorized Work Hours Form 
16. Person Responsible for Project Form 
17. List the Codes to be Used 
18. Provide all Electrical, Plumbing & Mechanical Detail Sheets 
19. All Structural Plans Must be Stamped and Signed by the Professional Engineer of Record 
20. All Architectural Plans Must be Stamped and Signed by the Architect 
21. Plans Drafted by a Designer Must Include the Name, Address, and Company 

Information of the Design Firm. 



22. Show All New Stair Details 
23. Show Foundation and Framing Details 
24. Must Show that the Structural Plans Meet the 110 MPH 
25. Show Over Hang Details 
26. Show Tempered Glass on all New Windows & Doors 
27. Drainage May be Required 
28. Friendly Resident Neighbor Notification Letters (Resident within 200 ft. of the 

Construction Site) 
29. A Pre-Submittal Meeting is required and is by Appointment Only! 
30. All major renovation applications are to be dropped-off to the city. 

Helpful Notes:  

• Contractors can’t start demolition of the interior until a building permit has 
been issued from the City. 

• A document/permit box, a screened port-o-let, metal trash dumpsters, tree 
protection fencing, temporary drainage, and in let protection will be required. 

• Project must be in compliance with all of the current building codes and City 
Ordinances. 

• Please allow up to two weeks for plan review. 
• Drainage and tree disposition approval must be approved prior to a 

construction permit being issued. 

Plan Examiners 

• Annette Arriaga 
• Jason Bienek 
• Cary Moran 











 

 

APPLICATION FOR WATER AND/OR SEWER SERVICE AVAILABILITY 

INSTRUCTIONS: This application is for the availability of (1) water and/or sewer service for a new residence, 

business, or other commercial type properties (2) water service for an irrigation system (3) meter enlargement for an 

existing meter (4) remodel/pool or (5) commercial fire service line. Businesses, Schools and Churches must submit 

specific information on the quantity of water and/or sewer capacity requested. The applicant must obtain an approval from 

Memorial Villages Water Authority (MVWA) granting water and/or sewer capacity before a Building Permit will be 

issued by any of the cities served by MVWA (Hedwig Village, Hunters Creek Village and Piney Point Village). MVWA 

is not required to provide water or sewer capacity greater than those available at the time of the application. Complete the 

application and submit in person, by mail at the address listed above, by fax at (713) 465-8387 or by email to 

brenda@mvwa.org and cori@mvwa.org.  
 

(TYPE OR PRINT) Incomplete or illegible applications may be delayed in processing.  

Date:                                                                           Property Description:  

Applicant Name:                                                 Address:                                              Houston 77024 77063 

Return Address:                                                          City, State, Zip:  

Applicants Signature:            

Contact Information: Home:     Email: 

             Office:    Mobile: 

THIS APPLICATION IS FOR: (Check all that apply) 

☐ Water Service For: ☐ Residence ☐ Business ☐ School ☐ Church ☐ Irrigation System 

                                         ☐ Fire Sprinkler ☐ Meter Enlargement ☐ Pool or Remodel 

 

☐ Sewer Service For: ☐ Residence ☐ Business ☐ School ☐ Church ☐ Irrigation System 

                                         ☐ Fire Sprinkler ☐ Meter Enlargement ☐ Pool or Remodel 
 

WATER METER(S) SIZE: If known at this time. Otherwise, complete water meter application form  

 

     DOMESTIC                  IRRIGATION                    COMMERCIAL FIRE SERVICE 

☐ ¾ Inch ☐ 1-Inch ☐ ¾ Inch ☐ 1-Inch          ☐ 2-Inch ☐ 3-Inch ☐ 4-Inch ☐ 6-Inch             

 

Applicants requesting residential water meters (domestic or irrigation) larger than 1-Inch must show 

written proof that the demand requirements prohibit the use of the smaller meter.  

 
NOTE: This application goes through a review and approval process based on the information submitted by the applicant. If 

approved, you will be contacted by our office and will receive an executed “APPROVAL FORM” that you will need to sign and 

send a copy back to MVWA, then take to the City having jurisdiction to obtain the necessary permits.   

 

Both the City having jurisdiction and Memorial Villages Water Authority require inspections of all work 

performed before continuous service is provided. To request inspection by the Water Authority, please call      

(713) 465-8318. 

mailto:brenda@mvwa.org
mailto:cori@mvwa.org



















