
 
 

 

 

 
 
 
 

 

 



OVERVIEW 

The City of Piney Point Village continues to offer property owners the opportunity for 
unique and innovative home designs on large wooded lots. Evidence of these designed 
projects is proudly on display and reflects the successful efforts to execute construction 
within an established community. Based on past proven experience, this construction, in an 
established wooded community, presents many challenges and requires the adherence to 
and the execution of rules to achieve those successful projects. 

The following information provides property owners with the procedures to be taken in 
presenting plans for construction within the City of Piney Point Village. It also covers all the 
subsequent actions that will carry those plans to a successful completion. Information has 
been organized in a way that will give the property owner an overview of what must take 
place to have construction proceed in compliance with the applicable codes and 
regulations. This information is available to the property owners and to all parties who 
participate in the development and improvement within the boundaries of the City of Piney 
Point Village. Property owners choose and contract with the services necessary to bring 
their planned project to completion. Most often, the property owner will choose someone 
to handle the construction of their project. For purposes of identification, they are referred 
to as the contractor. However, it is important to remember that the property owner always 
remains accountable for the processes which take their project to completion. 

The actions property owners are required to take for construction identified in these rules, 
regulations, permits and inspections are based on The International Building Codes. The 
City of Piney Point Village has adopted additional requirements to meet the needs of its 
community. A particular effort has been made to embrace the impact of construction to the 
neighboring property owners during the construction process. A good example of this 
concern can be found within requirements for the Drainage Plan. All plans for a project 
require a Drainage Plan, which is, essentially, a plan of how the water will move off the 
property once the project is completed. However, during the construction process, there 
can be temporary impediments to this flow. Such occurrences must be foreseen, planned 
and submitted for approval in the form of a Construction Drainage Plan; a requirement set 
forth, out of concerns for the neighboring property owners. Thus, we find that there can be 
plans within a plan to accommodate the preceding activity during construction. The 
Drainage Plan has been derived from those past experiences, and the subsequent 
requirements set forth seek to provide guidance for a successful project. It is important 
that the property owner become familiar with these requirements and incorporate them 
into their planning. Good planning is essential for a successful project. It is the desire of the 
city to clearly communicate these requirements and to facilitate the property owner with 
assistance in the planning of a project and the construction process. From the application 
process, to the certificate of completion all the steps are presented herein. And further 
assistance and information can always be obtained from the staff of the City of Piney Point 
Village. 



Building, Planning & Development Department 

PERMITS AND INSPECTIONS DIVISION 

7676 Woodway Dr, Suite 300 

Houston, Texas 77063 

Phone: (713) 782-1757 / Fax: (713) 782-3178 

bldgofficial@pineypt.org 
 

 

Contractor Registration 

2022 
Date: _____________________________ 

Name of Company: ___________________________________________________________________ 

Address of Company: _________________________________________________________________ 

City: ___________________________________ State: __________________ Zip Code: ___________ 

Phone Number: _______________________________ Fax Number: ___________________________ 

Cell Phone Number: _______________________ E-Mail Address: ____________________________ 

Type: _______________________________________________________________________________ 

(For example: Builder, Demo, Electrical, General Contractor, Generator, Irrigation, Mechanical, 

Plumbing, Pool, Remodeling, Trees, or Other) 

Issued State License #: ___________________________________________________________ 

Name of Licensee: ______________________________________________________________ 

Address of Licensee: ____________________________________________________________ 

City: _______________________________ State: _____________ Zip Code: ______________ 

 

Please Note: 

All contractors must provide a copy of the state license, driver’s license and general liability in 

the amount of $500,000.00 for the company and pay a $60.00 contractor registration fee. 

Contractor registration will be valid until 12/31/2022. 

** Electrical, Fire Sprinkler, and Plumbing contractors do not have to pay the application 

registration fee. However, all of the required paperwork must be provided. 

 

Ms. Annette R. Arriaga 
Director of Planning, Development & Permits 

bldgofficial@pineypt.org 

mailto:bldgofficial@pineypt.org
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Building, Planning & Development Department 

PERMITS AND INSPECTIONS DIVISION 

7676 Woodway Dr, Suite 300 

Houston, Texas 77063 

Phone: (713) 782-1757 / Fax: (713) 782-3178 

bldgofficial@pineypt.org 
 

 

PERMIT APPLICATION REQUEST 
(ALL INFORMATION IS REQUIRED) 

 

PROPERTY OWNER INFORMATION 
 

DATE: __________________________ 

SITE ADDRESS: ___________________________________________________________________________________________________________ 

LOT: ________________________ BLOCK: ______________________________ SUBDIVISION: ______________________________________ 

PROPERTY OWNER: ______________________________________________________________________________________________________ 

MAILING ADDRESS: ________________________________________________________ STATE: _________________ ZIP: ______________ 

PHONE NUMBER: _____________________________________________ MOBIL: __________________________________________________  

FAX NUMBER: _____________________________________ E-MAIL: _____________________________________________________________ 

CONTRACTOR INFORMATION 

CONTRACTOR COMPANY NAME: _______________________________________________________________________________________ 

CONTACT NAME: ________________________________________________ STATE LICENSE# ____________________________________ 

MAILING ADDRESS: ______________________________________________________________________________________________________ 

CITY: _______________________________________________________ STATE: _______________________________ ZIP: __________________ 

PHONE NUMBER: _______________________________________________ MOBIL: _______________________________________________ 

FAX NUMBER: _____________________________________ E-MAIL: _____________________________________________________________ 

TOTAL COST OF IMPROVEMENTS: $____________________________________________________________________________________ 

TYPE OF PERMIT 

  ACCESSORY STRUCTURE   ELECTRICAL    NEW SINGLE FAMILY 

  ADDITION     FENCE     PLUMBING 

  DECKING     FIRE SPRINKLER    REMODEL 

  DEMOLITION    GENERATOR    ROOF 

  DRAINAGE     HVAC     SWIMMING POOL 

 DRIVEWAY/FLATWORK   IRRIGATION SPRINKLER   OTHER 

IF OTHER, PLEASE SPECIFY: ____________________________________________________________________________________________ 

FOR OFFICE USE ONLY 
 

P# ___________________________ 

PERMIT FEE: ___________________ 

INSPECTION FEE: _______________ 

GRAND TOTAL: ________________ 
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JOB DESCRIPTION / DETAILED SCOPE OF WORK 

______________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________ 

(Job description and detailed scope of work is required.) 

 

______________________________________________________________________________________________________________________________ 

SIGNATURE OF APPLICANT 

______________________________________________________________________________________________________________________________ 

PRINT NAME OF APPLICANT 

(Signatures are required for all applications.) 

______________________________________________________________________________________________________________________________ 

SIGNATURE OF HOMEOWNER 

______________________________________________________________________________________________________________________________ 

PRINT NAME OF HOMEOWNER  

(Homeowner signatures are required for all new single-family homes, additions, and renovations.) 

THE UNDERSIGNED, IN ACCORDANCE WITH PROVISIONS OF THE BUILDING AND ZONING 

ORDINANCES OF THE CITY OF PINEY POINT VILLAGE, HEREBY APPLIES FOR THE PERMIT 

DESCRIBED HEREIN. APPLICANT HEREBY CERTIFIES THAT ALL PROVISIONS OF THE 

BUILDING LAWS AND ORDINANCES WILL BE COMPLIED WITH AND THAT ALL 

STATEMENTS MADE HEREIN ARE TRUE AND CORRECT. 

NOTE: No use of any building is permitted without a Certificate of Occupancy, including the storage of 

any items. Use of building prior to issuance of a Certificate of Occupancy will require the gas and electric 

to be terminated. Not to exclude other penalties. The City of Piney Point Village has the right to include 

the current resident/home owner in every aspect of the building permitting process. 

 



The City of Piney Point Village 
7676 Woodway Suite #300 

Houston, Texas 77063 
(713) 782-1757 phone (713) 782-3178 fax 

 

THE STATE OF TEXAS    § DEED RESTRICTION AND DEVELOPMENT PLAT 
      § AFFIDAVIT FOR RESIDENTIAL  
COUNTY OF HARRIS    § BUILDING PERMIT 
 
 
ADDRESS OF PROPERTY: ______________________________                      ___________________________________________ 

TYPE OF PERMIT: ________________________________________                      _______________________________________ 

 
Before me, the undersigned authority, on this day personally appeared __________________________(Type or 
legibly print name of Affiant) who being first duly sworn by me, on her/his oath deposed and said the following: 
     “This affidavit is given in connection with the application for a building permit that is attached hereto.  I am 
eighteen years or older, and I am of sound mind.  I have personal knowledge of the facts set forth in this affidavit 
including, without limitation, personal knowledge of the title to the real property to which the building permit 
application appertains, of the plans and specifications for the work to be performed under the building permit, if 
issued, and of the intended use of the improvements to be constructed thereunder. 

(a)  (Each Affiant must initial (1) or (2) as applicable): 
(1)  ______ I am owner of the real property to which this building permit application appertains. 
(2)  ______ I am the duly designated agent of the owner or owners of the real property to which this building permit application 
appertains, and I have been expressly authorized by the owner or owners to make this affidavit on their behalf. 
(b)  (Each Affiant must initial this term): 
 ______ The building permit application to which this affidavit appertains is for the repair, remodeling or construction of a 
single family detached residence or auxiliary structure thereto (e.g., a garage) that is designed and intended for single family 
residential use exclusively. 
(c)  As used in this part (c), the term “deed restrictions” means any and every restriction or convenant running with and 
affecting the use and enjoyment of the land that is contained in or incorporated by reference in a properly recorded plan, plat, 
re-plat, deed or any other instrument affecting a subdivision or portion thereof inside its boundaries that relates in any manner 
to the property to which this building permit application appertains.  The term shall not include any covenant or restriction that 
has expired through lapse of time by its own terms without renewal, revival or extension.  Additionally, the term shall not 
include any covenant or restriction to the extent, that it has expressly been declared invalid by final order of a court of 
competent national origin of persons who may enjoy the use of the property.  (If there are no deed restrictions, then the 
Affiant shall initial item (1) below; if there are deed restrictions then the Affiant must initial and complete item (2) below.) 
(1)  ______ I am personally familiar with the title to the real property to which this building permit application appertains, and I 
swear that this property is not encumbered by any deed restrictions. 
(2)  ______ I am personally familiar with the title to the real property to which this building application appertains, and I have 
personal knowledge that this real property is encumbered by deed restrictions, which provide in part as follows: 
(3)  ______ Nothing on the submitted plans will violate any deed restrictions. 
         Uses authorized:  __________    _______      _     ______ 
         Setbacks:  _________________               _____________ 
         Front:  _______________    ______________             ___        Back/rear:  ______________________ ___       ___      ______ 
         Side/interior:  ________________            __  _____ ____        Side Street:  ____________________________________ ___ 
         Minimum/maximum lot size:  _____________________        Minimum/minimum house size:  ____      _____     _________ 
         Number of stories authorized: _____________ _______        Number of structures authorized:  ________      ____  ______ 
 
__________________________                             __________ 
Application – Affiant 
 
SWORN TO AND SUBSCRIBED before me, the undersigned authority on this ______day of ___________________, 
20____, to certify witness my hand and seal of office. 
 
______________________________________ 
Notary Public in and for the State of TEXAS 









 

 

 

To submit a new electric service/facility relocate/removal request, please visit us at 

www.centerpointenergy.com/esr.  

 

Upon submission and to avoid delays, please have the following information available (if 

applicable) when submitting your Electric Service Request Form: 

 

1) Electrical Load Analysis  

i. General nature and estimated amount of electrical load, such as lighting, 

motors, air conditioning and heating applications, including voltage, rating 

and number of Motors and other items to be used. 

2) One-Line Diagram (if three-phase greater than 200 Amps) 

i. This is a general design of how your electric service will be constructed. 

3) Detailed Site Plan  

i. Include measured distances identifying the location of the desired point of 

power connection. 

4) Recorded Warranty Deed (if easements are required)   

i. An easement may be required if power lines are to be brought onto the 

property more than 100 ft.  Permission may be required; an easement 

gives permission. 

 

Once this form has been submitted a Service Consultant will be assigned to your project and will 

reach out to you within one business day. If further information is required, you will receive a 

follow up email along with a phone call from one of our Service Area Coordinators. 

 

An official service address is required to connect service. It is very important this be taken carAn official service address is required to connect service. It is very important this be taken carAn official service address is required to connect service. It is very important this be taken carAn official service address is required to connect service. It is very important this be taken care e e e 

of quickly. of quickly. of quickly. of quickly. If you have not obtained an official service address, you will need to contact the city If you have not obtained an official service address, you will need to contact the city If you have not obtained an official service address, you will need to contact the city If you have not obtained an official service address, you will need to contact the city 

or county in which your project is located, or CenterPoint Energy’s Maps & Records Department or county in which your project is located, or CenterPoint Energy’s Maps & Records Department or county in which your project is located, or CenterPoint Energy’s Maps & Records Department or county in which your project is located, or CenterPoint Energy’s Maps & Records Department 

at 713at 713at 713at 713----207207207207----4460 or by email at 4460 or by email at 4460 or by email at 4460 or by email at MapsandRecords@CenterpointEnergy.comMapsandRecords@CenterpointEnergy.comMapsandRecords@CenterpointEnergy.comMapsandRecords@CenterpointEnergy.com    to acquire this. to acquire this. to acquire this. to acquire this.     

 

The assigned Service Consultant will schedule any needed site meetings with you, provide 

additional documentation, and communicate any payments required to establish electrical 

service. Construction will be scheduled after all pertinent documents are received with any 

required payment.  

 

CenterPoint Energy is committed to the safe and reliable delivery of electricity to all of our 

communities. We appreciate your help in submitting complete and accurate information so that 

we may serve you in a timely manner.  
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Building, Planning & Development Department 
PERMITS AND INSPECTIONS DIVISION 

7676 Woodway Dr, Suite 300 
Houston, Texas 77063 

Phone: (713) 782-1757 / Fax: (713) 782-3178 
bldgofficial@pineypt.org 

 
 

Builder Responsible for Construction Correspondence 

 

Date: ________________  Permit Number: ______________________ 

Property Address: ___________________________________________________ 

Responsible Party 

Name & Title: ______________________________________________________ 
          First                                 Last                         Title (Ex: Superintendent) 

Contact Phone Numbers: _____________________________________________ 
                                                   Cell Phone                                   Home 

E-Mail: ____________________________________________________________  

Alternate Contact 

Name & Title: ______________________________________________________ 
          First                                 Last                         Title (Ex: Superintendent) 

Contact Phone Numbers: _____________________________________________ 
                                                   Cell Phone                                   Home 

E-Mail: ____________________________________________________________ 

Estimated Build-Out Time: ____________________________________________ 

If any of this information changes or you are no longer in charge of the property as indicated 
above, please contact the city to inform of the update and/or change. The City of Piney Point 
Village can contact the current owner of the property, for example the property owner, to discuss 
any construction activity while the building is still under a permit and all final inspections have 
not been finalized with the city. All contact information will be passed on to the city’s Code 
Enforcement Department, 832-849-8446. 

Annette R. Arriaga 
Building Official 
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Building, Planning & Development Department 
PERMITS AND INSPECTIONS DIVISION 

7676 Woodway Dr, Suite 300 
Houston, Texas 77063 

Phone: (713) 782-1757 / Fax: (713) 782-3178 
bldgofficial@pineypt.org 

 
 

Important Contractor  
Notification & Acknowledgement 

NO WORK ON SUNDAYS 
 

Sec. 10-1. - Time limitations on building activities. 
(a) It shall be unlawful for any person to cause, permit or perform any construction, renovation, 
alteration, repair or demolition of any building or structure, or any excavation related thereto 
("building activities"), within the city, except between the hours of 7:00 a.m. and 7:00 p.m. on 
Mondays through Fridays, and between the hours of 8:00 a.m. and 6:00 p.m. on Saturdays. All 
building activities are strictly prohibited on Sundays and Holidays. Holidays shall include Memorial 
Day, Independence Day, Labor Day, Thanksgiving Day, Christmas Day, and New Years Day. 
(b) The provisions of subsection (a) shall not apply to any construction, renovation, alteration, 
repair, demolition or related excavation which is conducted by a governmental entity, or for which 
a city permit is not required. 
(c) The city building official is hereby authorized and directed to issue stop work orders as are 
necessary to assure compliance with the provisions of this section. 
(d) Any person who shall violate any provision of this section shall be deemed guilty of a 
misdemeanor and, upon conviction, shall be fined as prescribed in section 1-11. 
(Ord. No. 20.02.24.B , § 1, 2-24-20) 
Cross reference— Environment, ch. 26. 

Sec. 10-6. - Penalty for violation of chapter. 
Any person who shall violate or cause to be violated any provision of this chapter, including a 
provision of a code adopted by this chapter, or who shall fail to comply with any of the 
requirements of this chapter or any code adopted by this chapter, shall be deemed guilty of a 
misdemeanor and, upon conviction, shall be punished as provided in section 1-11 of the City 
Code. Each such person shall be deemed guilty of a separate offense for each violation and for 
each day during which any violation is committed or continued. 
(Ord. No. 20.02.24.B , § 1, 2-24-20) 

I have read all of the contactor work hours for the City of Piney Point Village and acknowledge 
the required work hours and violations. I am aware that no work shall be performed on Sundays 
for projects that are currently under construction. 

Date: ______________ 

Print Name of Applicant: ______________________________________________________ 

Signature of Applicant: _________________________________________________________ 

Project Address: ______________________________________________________________ 

Project Type: __________________________________________________________________ 

https://library.municode.com/tx/piney_point_village/ordinances/code_of_ordinances?nodeId=1034080
https://library.municode.com/tx/piney_point_village/codes/code_of_ordinances?nodeId=COOR_CH26EN
https://library.municode.com/tx/piney_point_village/codes/code_of_ordinances?nodeId=COOR_CH1GEPR_S1-11GEPECOVI
https://library.municode.com/tx/piney_point_village/ordinances/code_of_ordinances?nodeId=1034080


      
  APPLICATION FOR DEMOLITION APPROVAL 

 

INSTRUCTIONS:  This application is for an approval from Memorial Villages Water Authority to demolish or move 

structures on property located in the City of Hedwig Village, Hunters Creek Village or Piney Point Village.  Complete the 

application and submit in person or by mail at the address listed above, by fax or, by e-mail at (www.mvwa.org). 
 

(TYPE OR PRINT)  Incomplete or illegible applications may be delayed in processing. 
 

DATE:       
 

PROPERTY DESCRIPTION: (where service is requested) 

 

ADDRESS:        LEGAL:         

  HOUSTON, TEXAS 77024               

 

APPLICANT NAME:                         (Legal description required for Demolition Approval) 
 

ON BEHALF OF:        
 

RETURN ADDRESS:         City, State, Zip       

 

APPLICANTS SIGNATURE:         (initials if submitting on-line) 
 

TELEPHONE NUMBER(S) Hm:  (         )            Fax:  (        )    

    Ofc:  (         )       Mobile:  (         )    
 

REQUEST FOR DEMOLITION APPROVAL for:         Residence          Business 
 

We,          , are the owners of the above described property that is scheduled to be demolished 

or moved.  We have contracted with                    to perform this work on 

our behalf.  Their contact person is             who may be reached at one of the following telephone 

numbers.         Or       . 

We request that Memorial Villages Water Authority provide the following services: 
 

Remove the        Domestic Water Meter       Irrigation Water Meter – and terminate service to the account. 
 

       Turn off the meter(s) but leave in place for use by our contractor.  Place the account(s) in the following name. 

 

   NAME:         
 

  SEND BILLS TO:         
             (Address) 

             
 

NOTE:  This application goes through a review and approval process base on the information submitted by the applicant.  If approved, you 

will be contacted by our office and will receive an executed “APPROVAL FORM” that you must take to the City having jurisdiction to 

obtain the necessary permits.  Fees may apply for removal and/or reinstallation of water meters. 

MEMORIAL VILLAGES WATER AUTHORITY 
 

8955 GAYLORD DRIVE, HOUSTON, TEXAS 77024-2903 

 

PH: 713-465-8318   FAX: 713-465-8387 



 

 

APPLICATION FOR WATER AND/OR SEWER SERVICE AVAILABILITY 

INSTRUCTIONS: This application is for the availability of (1) water and/or sewer service for a new residence, 

business, or other commercial type properties (2) water service for an irrigation system (3) meter enlargement for an 

existing meter (4) remodel/pool or (5) commercial fire service line. Businesses, Schools and Churches must submit 

specific information on the quantity of water and/or sewer capacity requested. The applicant must obtain an approval from 

Memorial Villages Water Authority (MVWA) granting water and/or sewer capacity before a Building Permit will be 

issued by any of the cities served by MVWA (Hedwig Village, Hunters Creek Village and Piney Point Village). MVWA 

is not required to provide water or sewer capacity greater than those available at the time of the application. Complete the 

application and submit in person, by mail at the address listed above, by fax at (713) 465-8387 or by email to 

brenda@mvwa.org and cori@mvwa.org.  
 

(TYPE OR PRINT) Incomplete or illegible applications may be delayed in processing.  

Date:                                                                           Property Description:  

Applicant Name:                                                 Address:                                              Houston 77024 77063 

Return Address:                                                          City, State, Zip:  

Applicants Signature:            

Contact Information: Home:     Email: 

             Office:    Mobile: 

THIS APPLICATION IS FOR: (Check all that apply) 

☐ Water Service For: ☐ Residence ☐ Business ☐ School ☐ Church ☐ Irrigation System 

                                         ☐ Fire Sprinkler ☐ Meter Enlargement ☐ Pool or Remodel 

 

☐ Sewer Service For: ☐ Residence ☐ Business ☐ School ☐ Church ☐ Irrigation System 

                                         ☐ Fire Sprinkler ☐ Meter Enlargement ☐ Pool or Remodel 
 

WATER METER(S) SIZE: If known at this time. Otherwise, complete water meter application form  

 

     DOMESTIC                  IRRIGATION                    COMMERCIAL FIRE SERVICE 

☐ ¾ Inch ☐ 1-Inch ☐ ¾ Inch ☐ 1-Inch          ☐ 2-Inch ☐ 3-Inch ☐ 4-Inch ☐ 6-Inch             

 

Applicants requesting residential water meters (domestic or irrigation) larger than 1-Inch must show 

written proof that the demand requirements prohibit the use of the smaller meter.  

 
NOTE: This application goes through a review and approval process based on the information submitted by the applicant. If 

approved, you will be contacted by our office and will receive an executed “APPROVAL FORM” that you will need to sign and 

send a copy back to MVWA, then take to the City having jurisdiction to obtain the necessary permits.   

 

Both the City having jurisdiction and Memorial Villages Water Authority require inspections of all work 

performed before continuous service is provided. To request inspection by the Water Authority, please call      

(713) 465-8318. 

mailto:brenda@mvwa.org
mailto:cori@mvwa.org
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